MUWHUCTEPCTBO IMPOCBELLEHUS
POCCUMCKON ®ENEPALIUU

OEIEPAJIBHOE
I'OCYIAPCTBEHHOE BIO/’KETHOE
OBPA30BATEJIbHOE YYPEXJIEHUE BBICHIEI'O OBPA30BAHMS
«JIYTAHCKAM rOCYIAPCTBEHHBII HNEJATOTUYECKWI YHUBEPCUTET»
(®T'BOY BO «JIT'TTY»)

WHCTHTYT QHUIIONOTHM U COLMATBHBIX KOMMYHUKAIIHH
Kadenpa teopun u npaktiku nepeona

YTBEPXKIAIO

Jupekrop UucTHpyTa dhunonoruu u

COLMANIBHBIX K YHUKaUN
/#
7" O.C. Ilepetstas
« 45 » vy, 202 1,
va /

[Mpunoxenue x paboueit mporpamme y4eOHOM AUCIUATIIAHBL

®OH/I OHEHOYHBIX CPEACTB
AJsl IPOBeJeHHsI TEKYIEro KOHTPOJIsI H NPOMEKYTOYHOM aTTecTaAllHH
0o0y4aloUuXcs M0 AHCHHIIHHE

HunocTpannbiii si3bIk B cepe npodecCHOHATLHON KOMMYHHKANHHA

ITo nanpassennio noaroroBku 46.04.02 JIokyMeHTOBEIEHHE U ADXUBOBE/ICHUE
Ilporpamma marucrpaTypbl J[OKyMEHTALMOHHBIE CHCTEMBI M apXMBHl B
rocyIapCTBEHHOM CHCTeMe yIpaBJieHuUs
Kpanndukanus BHIMYCKHHKA MAarucTp
®opma 00y4yeHHUsI OUHAs, 3a0YHAs
Kypce 1
PazpaboTuuk
3aBeflyloli  Kadenpoit Teopum wu
IIPaKTUKH NepeBoja Xapyenko JL.H.
3aBenyromuii kadeapoit

TEOPHH U JIPAKTUKH IIepeBoia
(Zﬁ; JI. KA. Xap4yenko
IIpoToxon

or «_CI_Z»M£L20£R Ne £

JIyranck, 2025



1. MACITIOPT ®OHJA OINEHOYHbIX CPEACTB

1.1. O61acTh NPUMEHEHHA

®onpa omeHouHblx cpeactB (POC) — HeoThemieMas YacTh pabouei
nporpaMmbl JUCHMIUIMHBL «MHOCTpaHHBIH $3BIK B cdepe MpodecCHOHATBHON
KOMMYHUKAIIUU» W TpeAHa3HayeH Il KOHTPOJIA M OIEHKH 00pa3oBaTeIbHBIX
JOCTHXKEHUM CTYZ€HTOB, OCBOUBIIUX MPOrPaMMY AUCITUTUIMHBI.

1.2. Hesaun u 3aqa4u (pOHAA OLIEHOYHBIX CPEACTB
Hemp ®OC YCTaHOBUTH  COOTBETCTBHUE

oOyuatomerocsi tpeboBanusMm OI'OC BO wmaructpatypbl 1O HampaBiICHUIO

YPOBHSL  MOJTOTOBKHU
noarotoBkn  46.04.02 JIokyMEHTOBEEHUE U apXHWBOBEICHHE, YTBEP>KICHHBIM

npuka3oM MuUHHCTEPCTBA HAyKM U BbIcIIero oOpasoBaHusi Poccuiickoi
®enepanuu ot 29 oktsi6psa 2020 r. Ne 1345 (¢ u3MEHEHUSIMU U JIOTIOJIHECHUSIMHU );
[TpodeccuonanbupiM  crapaapToM «Crenuanuct 1O OpPraHU3alMOHHOMY U
JOKYMEHTAIlMOHHOMY OOECIEUEHUIO YIIPABIECHUS OpraHu3alueiy, yTBEepKICHHbIM
[Ipukazom MunHucTEepcTBa Tpyaa U cOUMaNbHOM 3amuThl Poccuiickon denepanuu
«O0 yTBepxkaeHuu npodeccuoHanbHOro cranaapta» ot 15 utons 2020 r. Ne 3334;
[IpodeccnonanbupiM cTanaapToM «CHEUANKUCT MO YHPABIECHUIO JOKyMEHTaMHU
OpraHu3anvm», yTBepxkAcHHbIM [Iprkazom MuHucTepcTBa Tpyna M COUMAIBHOU
«O06

crangaptay ot 27 anpeins 2023 r. Ne 4214.

3ammTel  Poccniickonn  @epepanuun YTBEPKICHUH MPO(PECCHOHATBHOTO

1.3. Ilepeyenb KoMmeTeHUMid, (GopMHPyeMbIX B Ipolecce OCBOCHUSA
OCHOBHOI1 00pa30BaTe/IbHOI MPOrpaMMBbI

[Ipouiecc  ocBOeHMS IHUCLUMIUIMHBI  HampaBieH Ha (HOpMUpPOBAHHE
CHEAYIOIINX KOMIIETEHIIMN U MHIUKATOPOB UX JIOCTHKEHUS:
Koa mo ®I'OoC BO \ NHaukaTop 10CTHKEHHS

YHUBEpcalbHbIC

YK-4 Crniocoben
IIPUMEHSATH YK-4.1. [IpencraBnser pe3yabTaThl aKaJIEMHYECKOU u
COBPEMEHHBIE npodeCcCHOHATBHON  JIEATEIbHOCTH  HA  pa3lMYHBIX  HAayYHBIX
KOMMYHHUKATHBHBIE MEPOTIPUATHSIX, BKJIIOUYAsi MEXKTYHAPOITHBIE
TexHonoruu, B ToM | YK-4.2. Bnaneer >xaHpaMu NHCbMEHHOW M YCTHOM KOMMYHMKAllUU B
qyucIie Ha | aKkaJileMH4ecKoi cdepe, B TOM YHUCIE B YCIOBUAX MEXKKYJIbTYPHOTO
UHOCTPaHHOM(BIX) B3aUMO/ICHCTBUS
s3bIKe(ax), st | YK-4.3. YMeer HCIONB30BaTh CETh MHTEPHET M COIMAIBHBIC CETH B
aKkaJeMU4YecKoro W | mporecce  yuyeOHOM W akajgeMudyeckod  mpodeccHOHaTbHON
MpoECCHOHAIBHOTO | KOMMYHUKAITUU
B3aUMO/JICHCTBHUS




1.4. Jranbl GpopMUpPOBaHMS KOMIIETEHIMA M CPeACTBA OLEHUBAHMS

YPOBHS1 uX c)OPMHUPOBAHHOCTH

" KOHTpOJ’ILHO-OIIeHO‘lHLIe

Jransl popmupoBaHus KomnereHuuii | Komnerenuun
cpeacTna / cnocod OleHNBAHUSA

Unit 1 Introduction. Achievement tests. | YK-4 IPEe3eHTAIHs], TECT
Unit 2 My autobiography. Questionnaire aHKETa, YCTHBIN 0Ipoc
Unit 3 Personality and character: positive | YK-4 BbITIOJIHEH)E TPAKTHIECKUX
and negative qualities 3a/laHui, YCTHBIH ONIPOC, TECT
Unit 4 Social and Business Behavior:
Cultural Diversity.
Unit 5 Cramming for success: study and | YK-4 BBITOJTHEHNE PAKTHICCKHIX
academic work 3aJlaHui, YCTHBIN OMPOC, TECT
Unit 6 Career Plan
Unit 9-10 Creating a strong first | YK-4 BBIOIHEHHE IPAKTHYECKUX
impression. Identifying key skills and 3aJIaHMH, YCTHBIA ONPOC, TECT
detailing education and qualifications CV (Curriculum Vitae)
Unit 11-12 Application Forms. Writing a
Curriculum Vitae and Covering Letter
Tekymas arrecTanusi YK-4 KontposbpHas padora
IIpome:kyTOouHAas aTTecTAlNSs YK-4 3auer

1.5. Onucanue nokaszarese (pOPMUPOBAHNS KOMIIECTECHIIN I

Koa xomMnereHuun

Pe3yabTaThl c)OPMHPOBAHHOCTH

VK-4 3HaeT: KaHpbl MMCbMEHHON M YCTHONH KOMMYHHUKAIIUU B
aKkaJieMrueckol cdepe, B TOM 4YHCIE B YCIOBHSIX
MEXKYJIBTYPHOTO B3aUMO/IEHCTBHS
YMeer: mpencTaBiATh Pe3yJbTaThl aKaJIeMHYECKON |
npodeCCHOHATBHON  IEATENIBHOCTH Ha  Pa3IM4HbIX
HAYYHBIX MEPOTIPHUATHSX, BKITFOYAst MEXKyHAPOIHbIE
Brnaneer: HaBbIKaMU MCIIOJIb30BAaHUS CETH UHTEPHET U
COLIMANIBHBIX  ceTell B  mpouecce y4yeOHOH U
aKaJeMU4ecKo npodeccuoHaNbHOM KOMMYHUKAIMH
1.6. Kpurepuu oumeHMBAHHUSI KOMIIETEHIMA HAa Pa3HbLIX 3Tanax HXx
(popMupoBanus
KonuyectBo
Bup yueOHoii padoThl 0aJ/I0B
Oo®0 | 0-390 300
TecToBBIN KOHTPOJIH (MOIYJIB) 10 - 10
VYyactue B JUCKyCCHH HAa CEMHHApe 60 - 60
3auer 30 - 30
Bcero 100




HaxonureabHasa cucrteMa oneHuBanud mo 100-6aibH0M KaJje

YerpipexdaibHast
CHCTEMA OllEHUBAHUS
IK3aMeHa

100-0ainbHas
HIKAJIa

BykBeHHasl 1IKaja, COOTBETCTBYIONIAs
100-6asIbHOM HIKAJIE

Cucrema
OLICHUBaHHSA
3ayera

OTIN4YHO

90-100

A — OTIMYHO — TEOPETHYECKOE COJEepIKaHHEe
Kypca OCBOEHO IOJIHOCTbIO, 0e3 IpoOesos;
HEoOX0/IMMble PAaKTHYECKUE HAaBBIKK PaOOTHI
C OCBOCHHBIM MaTepHaIIOM C(OPMHUPOBAHEI,
BCE Hpe1yCMOTPEHHBIE porpamMmoit
oOydeHHs ydYeOHbIC 3aJaHHs BBIIOIHEHBI,
KaueCcTBO MX BBIIOJHEHHs OLCHEHO YHCIIOM
0ayIoB, OJIM3KAM K MAaKCUMAJIBHOMY

Xopoio

83-89

B — oueHp XOpomIO — TEOPETHYECKOEe
COoZlep)KaHHe Kypca OCBOEHO IOJIHOCTBIO, Ge3
mpo0OesoB;  HEOOXOIMMBIE  MPAKTUIECKUE
HaBBIKU pabOTHl ¢ OCBOCHHBIM MAaTEpPHAJIOM B
OCHOBHOM c(hOpMUPOBAHBI; BCE
NPeyCMOTPEHHBIE MPOrpaMMoON  00y4eHUs
y‘-Ie6HI>IC 3aJaHus  BBIIIOJIHCHBI, Ka4yCCTBO
BBITIOJIHCHUSA 6OJ'II:IHI/IHCTBa U3 HHUX OLCHCHO
YHCIIOM 0aJIJIOB, OJIM3KUM K MaKCUMaJIbHOMY

Xopowo

75-82

C — XOpomo — TEOopeTHUeCKOoe COJep>KaHue
Kypca OCBOCHO TIOJIHOCTBIO; HEKOTOPHIE
MPaKTUIECKUE HABBIKK PaOOTHI ¢ OCBOCHHBIM
MaTepHajoM C(HOPMHPOBAHBI HEIOCTATOYHO;
BCE TIPeIyCMOTPECHHBIC poTrpamMMoit
oOydeHHs y4YeOHbIC 3aJaHHUsS BBHITIOHEHEI,
Ka4yeCTBO BBINOJHEHHUS HU OJHOTO M3 HHUX HE
OLICHEHO MHHHMAJIBHBIM YHUCIOM OajljioB,
HEKOTOpBhIE BHUJBI 3aJlaHUi BBITIOJHEHBI C
OIINOKaMH

Y 10BIIETBOPUTEIBHO

63-74

D — yZ#oBneTBOPUTEIHHO — TEOPETHUECKOE
COJIEp’)KaHUE Kypca OCBOEHO YaCTHYHO, HO
npoOensl  HE  HOCAT — CYHIECTBEHHOTO
XapakTepa, HEOOXOAUMBIE  NpPAKTHYECKHUE
HaBBIKK pabOTHI C OCBOCHHBIM MaTepHajioM B
OCHOBHOM  C()OPMHPOBAHBI;  OOJBIIMHCTBO
MPEyCMOTPEHHBIX MPOTpaMMOH  00ydeHUs
y4eOHBIX 3a/laHUH BBINOJHEHO, HEKOTOPHIC U3
BBITIOJHEHHBIX 3a8JJaHUH coJep)KaT OMHOKH

Y,I[OBJ'ICTBOpI/ITGHLHO

50-62

E- MTOCPENICTBCHHO —TEOPETUIECKOE
COJlepXaHWe Kypca OCBOCHO YacTHUYHO,
HEKOTOPBIE NIPAKTHYECKHUE HABBIKK PabOTHI HE
c(hOPMHUPOBaHBI, MHOTHE MPEIYCMOTPECHHBIC
y4eOHOW mporpamMMmoil o0y4yeHHs] y4deOHbIE
33/1aHds  HE BBITIOJIHEHBI JIMOO KavecTBO
BBITIOJTHEHHBIX HEKOTOPBIX W3 HHUX OILIEHEHO
YUCIIOM 0aJIIOB, OJIM3KAM K MHHAMAJIEHOMY

3aureHo

HeynosnerBopurensHo

21-49

FX — Hey10BIETBOPHUTENLHO — TEOPETHIECKOE
COJIep)KaHWEe  Kypca OCBOEHO  YacTHYHO;
HEoOX0/IMMble PAaKTHYECKUE HAaBBIKK PaOOTHI
c OCBOEHHBIM MarepuaioM HE
c(OpPMHUPOBAHBI; GOJIBIINHCTBO
NPEyCMOTPEHHBIX ~ Y4eOHOH  IporpamMmoit
o0y4eHust y4eOHbIX 3aJaHUil HE BBIIOJIHEHO
a0 KayecTBO WX BBIINOJIHEHHSI OLCHEHO
YHUCIOM 0aJUIOB, OJM3KMM K MHHHUMAaJIbHOMY;
OpyU  JIOTIOJIHUTENBHO  CaMOCTOSITENbHOMN
paboTe HajJ MarepualioM Kypca BO3MOXKHO
MOBBILICHHE KAa4eCTBa BBINIOJHEHUS Y4EOHBIX
3aJaHuH

HeynoBneTBopUTENBHO

0-20

F - HCYJOBJCTBOPUTCIBHO — TCOPETHYICCKOC

He 3auteno




coJiepaxKaHue Kypca HE OCBOCHO;
HEoOX0/MMble PAaKTHYECKUE HAaBBIKK PaOOTHI
He c(hOpPMHPOBAaHBI; BCE  BBHINOJHEHHbIE
yueOHBbIe 3a/1aHUs CoJiepKaT IpyOble OINOKY;
JIOTIONTHUTENbHAs ~CcaMOCTOsITeNbHas paboTta
HaJl MaTepHajoM Kypca He IpuUBEAeT K
KakOMy-muOO  3HauYUMOMY  IIOBBIIICHHUIO
Ka4ecTBa BBIIIOJIHCHHUS YICOHBIX 3aaHUH

2. KOHTPOJIBHO-OHEHOYHBIE CPEACTBA

2.1. OIIeHO‘IHLIe CpeacTBa TEKYLIEI0 KOHTPOJJIA
Task 1. Choose the proper word to make the sentence complete

1. We have to hand ina ____ at the end of the course. It can consist of up to
five different pieces of work.
a) assignment b) essay c) portfolio d) dissertation

2. The teacher gave us the title of this week’s  today. We have to write
1,000 words on the topic of ‘If I ruled the world’ and hand it in next Monday.

a) essay b) project c) thesis d) composition

3. At the end of this course, you have to do a 5,000-word ___ which will be
assessed, and the grade will contribute to your final degree.

a) thesis b) project ¢) assignment d) essay
4. 1 think I’ll do a study of people’s personal banking habits for my MSc

It has to be about 12,000 words.
a) dissertation b) composition C) essay d) project

5. I’ve chosen to do the _ instead of the two exams, because I like to do
one single piece of work where | can research something that interests me
personally.

a) project b) portfolio c) assignment d) thesis
6. The conference proceedings will be published in a research .
a) journal b) magazine c) article d) paper
7. This research __ covers the use of the new device.
a) journal b) magazine c) article d) course
8. During a job interview, you have to answer several common .
a) answers b) questions c) candidates d) companies
9. A job interview enables the employer to learn a lot aboutan .
a) aspirant b) applicant c) candidate d) student
10.1 __ from the University two years ago.
a) graduated b) finished c) studied d) learnt

Task 2. Complete the personal statements using the appropriate phrases in the
box.




experience in; well-organised;  full-time professional; confidently and
effectively; proven ability;

Professional, [[1]] individual. Communicates [[2]] at all levels; demonstrates
initiative and confidentiality both independently and within a team environment.

Enthusiastic PA with three years’ [[3]] experience. Excellent written and
oral communication skills have enabled me to establish a strong network of
professional contacts in your area [[4]] to meet deadlines and prioritise whilst
maintaining consistently high standards. Substantial [[5]] organising meetings and
conferences gained whilst providing PA and secretarial service to main board
director.

Task 3. Topics for discussion

1. You are meeting foreigners for the first time.
2. Today you have a job interview. Act as an applicant. Start the interview with
a representative of your skills.
You are booking a call to Moscow.
You are inviting your foreign partner to a restaurant.
You are calling to a company and looking for a person.
Tell your colleague about the main principles of being the participant of the
scientific conference.
You are calling to a company to find the address of a person.
You have got a wrong number. Make your excuses.
. You are telling your friend about your native city.
0 Tell your employer about your professional background.
Tell your friend what an excellent resume is.

o0k w

2.2. OueHoYHbIE CPeACTBA VISl MPOMEKYTOYHOM aTTeCTAlIUN

YcTHBIE TEMBI:
1. You are meeting foreigners for the first time.

2. Today you have a job interview. Act as an applicant. Start the interview with a
representative of your skills.

3. You are booking a call to Moscow.

4. You are inviting your foreign partner to a restaurant.

5. Can you discuss the impact of food choices on personal health and sustainability?
6. Can you describe a favorite dish from a different cuisine that you’ve tried?

7. How does food advertising influence our food choices and preferences?

8. Do you enjoy experimenting with new flavors and cooking techniques? Why?

9. You are calling to a company and looking for a person.

10. Tell your colleague about the main principles of being the participant of the
scientific conference.




11. You are calling to a company to find the address of a person.

12. You have got a wrong number. Make your excuses.

13. What are the benefits of traveling for personal growth and broadening one’s
perspective?

14. Do you prefer traveling alone or with a group of people? Why?

15. What is the impact of technology on the travel industry, such as online bookings
and travel apps?

16. How does travel contribute to local economies and the tourism industry?

17. What sort of people makes the best language learners?

18. Should everyone learn at least one foreign language?

19. What languages should be taught in school and why?

20. How has learning English influenced your life or career goals?

21. What skills do you think are important for success in the modern workplace?

22. Have you ever considered starting your own business? If yes, what kind of
business would you like to have?

23. What do you want to learn in order to be successful in your future career?

24. Do you have any hobbies or interests that could turn into a profession?

25. Can you discuss the cultural significance and meaning of holidays in different
societies?

26. You are telling your friend about your native city

27. Tell your employer about your professional background.

28. Tell your friend what an excellent resume is.

29. What is your opinion on the importance of higher education?

30. How do you typically prepare for exams or tests?

31. What do you think is the most challenging aspect of being a student?

32. How do you balance studying in the university with your personal life?

Teopernueckue BONpoCkI:
33. Bpems Present Simple. OOpa3oBaHue YTBEpAMTEIHHBIX MPEATOKECHUH.
[Ipumepsr.
34. Bpems Present Simple. O0Opa3oBaHHE BOMPOCUTENBHBIX M OTPHIIATEIHHBIX
npeanoxenuii. [Ipumepsr.
35. Bpemss Past Simple. OOpa3oBaHue yTBEpAUTEIBHBIX, OTPHUIATEIBHBIX U
BOIIPOCUTENBHBIX MPEIJIOKEHUN. [Ipumepsl.
36. Bpemss Future Simple. O0pa3oBaHue yTBEpAUTEIBHBIX, OTPUIIATECIBHBIX H
BOIIPOCUTENBHBIX MPEJIOKEHUN. [Ipumepsl.
37. JInunble, npuTsHKaTEIbHBIE MeCTOUMEHUS. [IpumMepsi.
38. Yka3arenbHble U BO3BpaTHbIE MecTouMeHHUsl. [Ipumepsl.
39. ApTHUKJIb KaK MPU3HAK CYIIECTBUTENIbHOr0. OCHOBHBIE MPaBUJIa YIOTPEOICHHUS
aptukien. IIpumepsl.
40. OcHoBHbIe QopMbI raarona. [Ipumepsi.



41. Bpewms Present Continuous. OOpa3zoBaHue YTBEPAUTEIbHBIX, OTPUIIATEIbHBIX U
BOTIPOCUTEILHBIX TpeIoKeHu. [Iprmepsr.

42. Bpemsa Past Continuous. O0pa3oBaHuE YTBEPAUTEIbHBIX, OTPUIIATEIBHBIX U
BOTIPOCUTEILHBIX TpeIoKeHu. [Iprumepsr.

43. Bpems Future Continuous. OGpa3oBaHue yTBEpAUTENbHBIX, OTPULIATEIbHBIX U
BOTIPOCUTEILHBIX TpeIoKeHu. [Iprumepsr.

44, I'maron «to have» B HacTosIIeM, NpoIIEANIeM W OyaylleM BpEMEHU, B
BOIIPOCHUTEILHBIX U OTPUIIATEIHHBIX MPeIToKeHUIX. [IpumMepsr.

45. Tlpennmoxkernst ¢ KOHCTpykmuei «there is, there are». YTBepautenbHble,
OTPHUIIATEIBHBIC U BOIIPOCUTEIBHBIE TPETI0KEHU.

TecToBBIE BOI[pOCbI:
46. | __ from the University two years ago.

a) graduated
b) finished
c) studied
d) learnt
47. A job interview enables the employer to learn a lot about an .
a) aspirant
b) applicant
c) candidate
d) student
48. During a job interview, you have to answer several common .

a) answers
b) questions
c) candidates
d) companies
49. This research ___ covers the use of the new device.
a) journal
b) magazine
c) article
d) course
50. The conference proceedings will be published in a research .

a) journal

b) magazine

c) article

d) paper
51. I’ve chosen to do the ... instead of the two exams, because I like to do one
single piece of work where | can research something that interests me personally.

a) project

b) portfolio

c) assignment

d) thesis



52. I think I’1l do a study of people’s personal banking habits for my MSc .
It has to be about 12,000 words.

a) dissertation

b) composition

C) essay

d) project
53. At the end of this course, you have to do a 5,000-word __ which will be
assessed, and the grade will contribute to your final degree.

a) thesis

b) project

c) assignment

d) essay
54. The teacher gave us the title of this week’s  today. We have to write
1,000 words on the topic of ‘If I ruled the world” and hand it in next Monday.

a) essay

b) project

c) thesis

d) composition
55. We have to hand ina ____ at the end of the course. It can consist of up to five
different pieces of work.

a) assignment;

b) essay

c) portfolio;

d) dissertation;
56. Consultant: Do you have any skills that would help you do this job?
Applicant:

a) | speak Chinese fluently. I also have good presentation skills.

b) I'm looking for an on-line job.

c) Yes, |l am.

d) You are wrong.
57. Consultant: Would you tell me about your educational background?
Applicant:

a) Itis about my education.
b) University is a very good experience for everyone.
c) I graduated from LSPU in 2015, and I received a Bachelor’s degree in
Philology.
d) I speak fluently Spanish and Chinese. I also have good communicational
skills.
58. Student 1: How did you pass your exam in physics?
Student 2:

a) | took it.
b) I studied it.
c) | taughtit.



d) I failed it.
59. Professor: What is the aim of your report at the conference?

Student:

a) The aim of your report are to consider the pros and cons of university
education
b) The aim report is university education.
c) The aim report are university education.
d) The aim of my report is to consider the pros and cons of university
education.
60. Professor: Will you take part in this conference?

Student:

a) You are so kind.
b) I sure will.

c) I’m sorry.

d) Are you sure?

61. I rang to ask when they _ , but in fact they had already relocated.

a) are moving
b) will move
c) shall move
d) were moving
62. It’s anice car but | wonder .

a) what it costs
b) what does it cost
c) how much does it costs
d) if it costs
63. He apologized __ at the meeting late.
a) to arrive
b) that he arrived
c) of arriving
d) for arriving
64. My boss was very supportive and __ me to apply for the promotion.
a) refused
b) threatened
c) apologized
d) encouraged

65. I didn’t receive the ticket, so I rang the travel agent to ask if they  it.

a) sent
b) had sent
c) have sent
d) sends
66. He rangtoask __ we were still interested in the site or not.

a) whether
b) when



c) where
d) that

67. I couldn’t find Mile Arnoux, so | asked her secretary .

a) was she there

b) where was she

c) where she was

d) where she was being
68. At the meeting the shareholders asked how the company __ in the previous
year.

a) did

b) had done

c) have done

d) has done
69. The manager asked me ____ of the new proposal.

a) what did | think
b) if | thought
c¢) that I did think
d) what I thought
70. | asked Martha ___ the conference had gone well.

a) what
b) did
c) if
d) that



